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ALMA MATER

Hail Alma Mater
Mother Great and True
Hail Ambridge High School
We Sing Praise to You
When F’re Our Heroes
Strive and Banners Fly
To Ambridge High
We Will Pledge Our Loyalty
Throughout All Eternity

Garnet and Gray The
Banner That We Love
True To Our Colors
We Shall Ever Be
Strong Firm United
In Conflict Are We
In Ambridge High
As We March In Bold Array
Neath Garnet and the Gray

DESCRIPTION OF THE MISSION AND WHAT DEFINES THE PURPOSE OF THE ORGANIZATION:

The mission of the Ambridge Area School District is to be the "Bridge" to leading and learning, preparing students for
the future through academic excellence.

VISION STATEMENT:

We believe:

e Our community should encourage and support its youth to succeed by being actively involved in the
educational process

We must build trust through a positive approach with our students, staff, and community

An appreciation and respect for diversity enriches the learning experience

Every student should be challenged by a curriculum that maximizes their academic potential
The development of a positive self-esteem is necessary for individual growth

In the preparation of students to become lifelong learners in an ever changing global society
Accountability is essential for achieving high expectations

INTRODUCTION

The following pages represent the rules and regulations for student behavior at Ambridge Area Middle School.
Important information for a successful school year is outlined. Students are encouraged to review this information with
their families. Those who follow the rules and practice good manners experience success.

Once the handbook/planner is distributed, each student and a parent/guardian must sign-off that they have received a
copy and are aware of its contents. They also must complete a computer usage and prescribed medication form located
at the end of this section. Cooperation with regard to this process is greatly appreciated.

Failure to comply with this procedure could result in exclusion from sports, field trips, school activities and/or disciplinary
action. Together we will have a positive and successful school year.



Revisions to this handbook may be made during the school year as the result of Board policies approved after the date
of publication. In such cases students and their parents will be advised of additions or deletions and their impact on
students’ safety and conduct.

If you would like to meet with staff or administration, we ask that you make an appointment so that we can be sure to
give your questions the time and attention they deserve.

WELCOME

Welcome to Ambridge Area Middle School. Our goal is for you to have a positive educational and social experience.
The middle school is a warm atmosphere with energetic teachers and staff that make your learning experience both
enjoyable and meaningful.

Please do not hesitate to contact the school if you have questions or concerns throughout the school year. We look

forward to interacting and getting to know each and every one of you. Best wishes for a positive and productive school
year.

ENTERING AND EXITING THE BUILDING

For safety and security reasons, students, visitors and guests must enter and exit the building through the main
entrance during school hours. In the event of an emergency, all doors may be used to exit the building.

Upon arrival at the school, visitors must register at the designated sign-in location at the main entrance. All visitors
must provide valid government issued photo identification. Visitor IDs will be scanned against multiple databases to
ensure the safety of our students. Once approved, all visitors will be issued a badge that must be worn at all times on
school property. All visitors must sign out before exiting. Further details are outlined in our building level visitor policy.

SCHOOL POLICIES ARE IN EFFECT

Policies in this handbook are in effect: (1) during school hours, (2) on school property, (3) while using district approved
transportation, (4) before, during and after school at events observed and/or supervised by district staff, (5) while on
route to or from school, (6) during the school day when truant from school, (7) or any other time a reasonable nexus
can be made with the educational mission or representation of the school.

TELEPHONE NUMBERS AND EXTENSIONS

Commonly used phone extensions are included on the following chart. Every staff member also has an extension and
voicemail on our system. For information you can also refer to our district web page at www.ambridge.k12.pa.us.

Ambridge Area School District: (724) 266-2833

MIDDLE SCHOOL X 3296 MIDDLE SCHOOL FAX 724-869-5321
OFFICE

ATTENDANCE X 3358 GUIDANCE X 3284
NURSE X 3332 ATHLETIC DIRECTOR X 2235

CENTRAL

ATHLETIC SECRETARY X 2380 A ATION X 1263
COMPUTER SERVICES X 2318 CLASS ACADEMY 724-869-2222
FOOD SERVICES X 2395/3400 | PROBATION OFFICER X 2302



http://www.ambridge.k12.pa.us/

BELL SCHEDULE

Homeroom/Advisory: 7:25-7:40
Period 1: 7:42-8:24
Period 2: 8:26-9:09
Period 3: 9:11-9:54
Period 4/Lunch: 9:56-10:39
Period 5/Lunch: 10:41-11:22
Period 6/Lunch: 11:24-12:05
Period 7/Lunch: 12:07-12:49
Period 8: 12:51-1:33
Period 9: 1:36-2:20
Dismissal: 2:21

Breakfast and Homeroom/Advisory Procedures:

Doors open for student arrival between 7:12 A.M-7:15 A.M. Students should arrive at school between 7:12 A.M. and
7:25 A.M. There is no supervision for students prior to 7:12 A.M. Upon arrival, students should go directly to the café
for their grab and go breakfast. Students should then go to their locker and then their homeroom.

PARENT AM DROP-OFF

Parents dropping their student off in the morning can drop their student(s) off in the front of the building no earlier than
7:12 AM.

SCHOOL CLOSINGS AND DELAYS

School may be closed or delayed due to inclement weather. Watch for TV listings on WTAE, WPXI, and KDKA, check
station web pages, or listen to radio stations WMBA or KDKA. The school district will notify the TV and radio stations
by at least 6:30 AM. If you do not hear anything, assume school will be in session. Please do not call the school; the
phone lines must be kept open for emergencies. You may also check the district website at www.ambridge.k12.pa.us.

You can access our new MyConnect site by typing the following URL into the web browser on your computer:
https://ambridgeareaschooldistrictportal.bbcportal.com/

Once the page is open, click the Sign Me Up! link to setup your account. Please note that in order to create an
account you will need:

e An active email address.
e Your child’s student ID number (This is the 'code’ they refer to)
e The phone number or email address that we have on file for your student.

Once you have logged in, you can add any additional students you have attending Ambridge Area School District by
clicking your name in the upper right corner and selecting Contact Information. For a more detailed look at
configuring your settings please view the how-to document on our website. You may update your contact information
at any time by contacting our main office or logging into your Tyler parent portal.


http://www.ambridge.k12.pa.us/
https://ambridgeareaschooldistrictportal.bbcportal.com/

It is imperative that any contact changes be communicated to the district. This is important as by default, all primary
contacts in the Tyler Student Information System will receive a call, email and/or text when a delay occurs. These
are sent through our Blackboard Mass Notification System. We refer to these notifications as “Bridger Blasts”. To
change the way you are notified, please log into our school district MyConnect portal as outlined above, as this will
provide easy access 24/7.

VISITORS

Due to the state’s school safety laws, students are not permitted to bring visitors to the Middle School during the regular
school day. Former students visiting teachers may only enter the building after 2:30 PM. Parents or guardians who
enter the school must sign in and obtain a visitors badge. All visitors and guests must enter and exit the building
through the main entrance during school hours.

Visitor Management Board Policy

Upon arrival at the school, visitors must register at the designated sign-in location. All visitors must provide valid
government issued photo identification. Visitor IDs will be scanned against multiple databases to ensure the safety
of our students. Once approved, all visitors will be issued a badge that must be worn at all times on school property.
All visitors must sign out before exiting. Further details are outlined in our building level visitor policy.

Visitor Management Student Handbook Policy

Raptor is a web-based software application developed with the purpose of aiding educational facilities in tracking their
visitors, students and faculty. Raptor not only provides an effective, efficient method for tracking, but also goes
beyond conventional applications by utilizing available public databases to help control campus security. Raptor
allows schools and facilities to produce visitor badges and electronically check all visitors against registered sexual
offender databases. The overall goal is to better control access to all Ambridge Area schools, thus providing
enhanced protection for our students and staff.

Law Enforcement/Emergency Responders/Government Officials
e Law enforcement and other first responders should bypass the sign-in process if responding to an
emergency.
¢ Law enforcement and other government personnel on official business should be asked to present their
identification similar to other visitors. However, these visitors have an option to show their badge or state-
issued identification that can be manually entered.

STUDENT RESPONSIBILITIES

Student responsibilities include regular school attendance, conscientious effort in classroom work, and conformance to
school rules and regulations. Most of all, students share with the administration and faculty a responsibility to develop
a climate within the school that is conductive to wholesome learning and living.

STUDENTS DO NOT HAVE THE RIGHT TO INTERFERE WITH THE EDUCATION OF FELLOW STUDENTS. IT IS

THE RESPONSIBIILTY OF ALL STUDENTS TO RESPECT THE RIGHTS OF TEACHERS, STAFF, STUDENTS,
ADMINISTRATORS AND ALL OTHERS WHO ARE INVOLVED IN THE EDUCATIONAL PROCESS.

Students should, therefore, express ideas and opinions in a respectful manner so as not to offend, slander, or threaten
the safety of others.

It is the student’s responsibility to:

e Be aware of all rules and regulations for student behavior and conduct themselves in accordance with them.

¢ Be willing to volunteer information in matters relating to health, safety and welfare of the school community
and the protection of school property.

e Dress and groom to meet fair standards of safety and health and so as not to cause disruption of the
educational process (see specific dress code contained in this handbook.)

e Assume that until a rule is waived, altered or repeated, it is in full effect.

e Assist the school staff in operation of a safe school for all students enrolled therein.

e Be aware of and comply with state and local laws.

e Exercise proper care when using public facilities and equipment.



e Attend school daily, except when excused, and be on time to all classes and other school functions.
e Make all necessary arrangements for making up work when absent from school.

e Pursue and attempt to satisfactorily complete the courses of study prescribed by state and local school
authorities.

GRADING SCALE

Grade Percent
100 - 90
89 - 80
79 -70
69 - 60
59-0
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HONOR ROLL

“A” Honor Roll students must earn all “A”s in all subjects with two (2) exceptions: (1) One “B” grade in a major
subject: English, Math, Reading, Science, and Social Studies. (2) One “B” grade in a minor subject: Art, Band,
Chorus, Computers, Exploratory Languages, Family & Consumer Science, Guitar, Steel Drumming, Health, Physical
Education, and Technology Education. No “B-“grades are permitted.

“B” Honor Roll students must earn all “A”s and “B”s in all their subjects with two (2) exceptions. (1) One “C” grade in
a major subject: English, Math, Reading, Science, and Social Studies. (2) One “C” grade in a minor subject: Art,
Band, Chorus, Computers, Exploratory Languages, Family & Consumer Science, Guitar, Steel Drumming, Health,
Physical Education, and Technology Education. No “C-“grades are permitted.

TUTORING

If a student needs help in a particular subject, the student needs to talk to the subject teacher about making
arrangements for tutoring. A student can make arrangements for tutoring during lunch, activity periods or after school.
After school tutoring will end at approximately 2:55 P.M. The student and parent must coordinate transportation home
after tutoring. The student may not ride the activity bus home.

BACKPACKS

Students at the middle school are permitted to use backpacks to carry school-related items from class to class.
Backpacks are subject to searches by school district administrators when there is reasonable suspicion about the
contents. Refusal by a student to consent to a search will be perceived as an admission of guilt. The student may then
be placed on a period of out of school suspension and a building level hearing will be scheduled. Charges may be filed
with the police department.

STUDENT DRESS CODE

The student council, faculty, administration, superintendent, and the school board have designed this dress code.
Violations of the dress code policy will be considered a Level | offense. Parents will be notified and be required to bring
a change of clothing.

1. Any clothing that interferes with the educational mission of the school will be restricted. Students are expected
to wear clean, neat clothing and nothing that is see-through or provocative.
2. The following clothing items are not permitted to be worn while school is in session:
e hats, do-rags, bandanas, athletic headbands
spiked jewelry
cut-off sweat pants
spaghetti-strap tops, tube tops or tank tops
altered trousers (ripped, cut or holes) must be accompanied by tights or leggings under
tops that expose the chest, top, back or midriff
pajamas or loungewear as clothing
slippers
blankets



3. Socks must be worn, when necessary, for safety and health reasons in laboratory-type classes [e.g. science
labs, shops, family and consumer science, and gym].

4. Clothing and book bags that are obscene, profane, and vulgar or promote the use of illegal substances (alcohol,
drugs and tobacco) or display nudity may not be worn.

5. Students may not wear any emblems, badges or insignias that identify groups or bands that are associated

with violent or illegal activities. Anything that may be considered to be gang-related can be and will be

restricted by the administration.

Skirts and shorts must reach the tip of the middle finger when arms are fully extended at the sides.

Pants must be worn in a manner in which they do not display or show undergarments.

Appropriate undergarments must be properly worn at all times.

Metal chains and metal or plastic spikes or studs are not permitted to be worn or attached to book bags, wallets

or backpacks. Chains could be considered a weapon under the school weapons policy.

10. Unnecessary distractions such as face-paint will not be permitted as they may interfere with the educational
mission of the school. The administration reserves the right to limit these types of distractions when
necessary.

11. The faculty and administration have the right to question a student's dress and take necessary action if an item
is not specifically covered in Items 1 through 11.
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STUDENT LOCKERS

THE ADMINISTRATION RESERVES THE RIGHT TO SEARCH LOCKERS OR TO OPEN THEM. STUDENTS
SHALL NOT EXPECT PRIVACY REGARDING ITEMS PLACED IN SCHOOL LOCKERS.

LOCKERS ARE SUBJECT TO SEARCH AT ANY TIME BY SCHOOL OFFICIALS AND THAT RANDOM,
PERIODIC OR SWEEPING SEARCHES, INCLUDING CANINE DRUG SEARCHES, OF ALL LOCKERS WILL
BE CONDUCTED BY SCHOOL OFFICIALS.

Every student will be assigned a locker number.

Only books and clothing should be left in the lockers.

For health reasons, gym clothes should be taken home at the end of the day.

The administration will not tolerate any entering, destroying or stealing from lockers.

Any student entering a locker, other than his/her own, destroying locker contents and/or stealing locker contents
will be prosecuted to the fullest limit of the law.

agrLODE

The Ambridge Area School District and its agents cannot and will not be responsible for any
stolen, missing or damaged personal property.

AFTER SCHOOL HOURS

For student safety and school liability issues, the following policies will be enforced. Students are not permitted to
loiter on school property following the school day. If this rule is violated, your child will not be permitted to stay for
future athletic /after school events or may be placed on social probation.

ATHLETICS

The Ambridge Area School District is proud of the tradition and accomplishments of its interscholastic athletic
programs. Athletics play a vital role in the development of sportsmanship, responsibility, cooperation, and time
management. Students are encouraged to participate in athletics as part of their overall educational experience,
with emphasis on multi-sport participation. Ambridge provides a variety of boys’ and girls’ sports programs
throughout the year. Students are encouraged to visit the Athletic Director’'s Office at the High School or call 724-
266-2833 (x 2235) to inquire about any of the sports programs.

FALL SPORTS: Boys’ & Girls’ Soccer, Football
WINTER SPORTS: Boys’ & Girls’ Basketball, and Wrestling.

SPRING SPORTS: Boys’ & Girls’ Volleyball, Baseball, Track, and Girls’ Softball



INTERSCHOLASTIC MISSION STATEMENT

To provide a policy that will help our student athletes better meet academic requirements and instill respect for
other policies, especially the school attendance policy.

ACADEMICS
e To ensure that students maintain a grade average that will give each student a better self-image.
e To ensure students understand the mission of interscholastic athletics under the PIAA guidelines.

CITIZENSHIP

e Good citizenship demands that rules and regulations must be complied with if students wish to represent our
district.

e Hazing will not be tolerated as defined by the Ambridge Area School District policy.

e The administration requests that student athletes set positive examples for other students.

ATTENDANCE
e Attendance and promptness are a necessity to succeed in school as well as in life.

EQUIPMENT/UNIFORMS

¢ All equipment/uniforms must be returned at the completion of each season.

¢ Failure to return any uniforms or equipment will result in student/ athletes not being permitted to participate in
any school activities including other sports, school dances, and other extra-curricular activities.

ACADEMIC ELIGIBILITY FOR ATHLETICS & EXTRA-CURRICULAR ACTIVITIES

Students participating in athletics and activities are expected to maintain passing grades in all of their subjects as
reported weekly in grades measured from the beginning of the grading period. Eligibility is determined by the three
cases that are described below.

1. Passing less than four full-credit subjects in any given week. Result: Ineligible.

2. Failing two or more subjects in any given week. (First week grade issued in any grading period will not affect
student eligibility.) Result: Ineligible.

3. Failing just one course in a given week. Result: May participate, but student is warned.

Procedures:

Under the direction of the athletic director, students who participate in extra-curricular and athletic activities will
have their cumulative nine weeks grades reviewed at the end of each week. Students who fall under case 1 and 2
listed above shall be ineligible from participation in extra-curricular and athletic activities for a one-week period of
time as measured from the next Sunday through Sunday following the report of eligibility. These students and their
parents and coaches/sponsors will be informed of their status in a timely manner. Students who receive failing
grades will be encouraged to participate in some form of academic coaching.

A student declared ineligible due to grades in a preceding grading period shall be ineligible to participate for the

first four weeks of the next grading period. Eligibility for the first grading period is based on your final grades for
the preceding school year.

ATHLETIC — ATTENDANCE ELIGIBILITY

1. A student may not participate in an event on any school day, which they have not arrived to school by 11:00
AM. However, an exception may be made for medical appointments or other special circumstances, which
occur during that day.

A student on OSS will be ineligible to participate in any practices or games on the day(s) of the suspension.

A student serving detention may not participate in practice or games until detention is over.

Students expelled from school are not permitted to participate according to the PIAA rules.

Should a student accumulate more than fifteen (15) days of unexcused absences (without the principal's
permission), the student will be ineligible to participate in athletics for the remainder of the school year.
Should a student accumulate more than twenty-five (25) days of unexcused absences (without the principal's
permission) during the school year, the student will be ineligible for the first semester of the following school
year. In all cases involving medical excuses, a medical excuse must be presented within five (5) days of a
student's return to school. Excuses will not be accepted after five (5) days.

aprwDd
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STUDENT INSURANCE FOR ATHLETES

The Ambridge Area School District has taken out an Accident Policy for all students who participate in any sport.
The school athletic insurance program will cover the first $100 of medical expense without regard to other
insurance. Thereafter, expenses over $100 shall be payable by the parent's own group insurance.

If the insured person is not covered by other group insurance, the excess provision shall not be applicable and
benefits will be payable by the school insurance up to the extent of the athletic insurance policy limits. Claims must
be made to the school within 90 days of the date of the injury. Any portion of a claim that is not covered shall be
the responsibility of the parents. Therefore, the district requires that all parents of student athletes sign a waiver
acknowledging that they understand this provision. The district is not responsible for unpaid claims above the limits
of the athletic insurance policy.

CLUBS AND ACTIVITIES

Interact
National Junior Honor Society
Math Counts
Student Council
Art Club
Science Club
Newspaper Club
TSA

Ambridge Area Middle School offers a variety of activities with which students can participate. School rules that
apply to athletics also apply to clubs, dances, away games, and all school sponsored activities. During the first few
weeks of school, clubs and activities will be promoted to the students. Students are encouraged to get involved.

Students who wish to form a club that does not currently exist must first have the support of a faculty or staff
member of the Ambridge Area School District. Once that support is received, the club or activity must be approved
by the Board of Education. This process would include the appointment of an advisor by the school board, the
election of officers, the creation of a constitution/bylaws, meetings, the maintenance of minutes, and, where money
is exchanged, the establishment of an activity account within the school.

Questions concerning school clubs or activities should be directed to the administration. Any fundraising activity
must be approved by the middle school administration.

ACTIVITY BUS

The Activity Bus is for students who are actively participating in a sport or a chaperoned after-school activity. This
means a student who is a spectator at an athletic event may not ride the activity bus home. There is one (1)
activity bus traveling to different areas of Ambridge and Baden. The activity bus DOES NOT drop off in
Economy. This bus does not drop the students off at their normal bus stop. Students staying for tutoring are not
permitted to loiter the school for the Activity Bus. A copy of the Activity Bus route can be picked up in the office
anytime throughout the school year or can be found on the Middle School web site. Activity Bus transportation is
provided by Rhodes Transit — 724-266-4322.

For student safety and school liability issues, the following policies will be enforced. Students are not permitted
to loiter on school property following the school day. Also, they are not permitted to go to a friend’s house and

come back to catch the activity bus. If this rule is violated, your child will not be permitted to stay for any future
athletic/after-school events.

-10 -



ASSEMBLIES

The office will call students to go to assemblies. Students will be expected to move quickly to assigned areas in
the auditorium or gym. All students must report directly to these assigned areas. Failure to comply with these
requests will result in a student write-up to administration.

Students are expected to show respect and courtesy at all times during assemblies. Assemblies are not only
entertaining, but are also an important part of the educational process of our school. For this reason, appropriate
behavior is expected at all times. These behaviors include:

e Standing/sitting when requested by the principal or assistant principal to show respect for the speakers or
presenters.

Being quiet while the performers are addressing the audience.

Sitting in an appropriate manner, keeping feet off chairs and from blocking the aisles.

Not using any form of profanity or vulgarity including written, oral, or any obscene gestures.

All other school rules are enforced at this time.

SPECIAL EVENTS
(SCHOOL DANCES, FIELD TRIPS, SPORTING EVENTS, OTHER SCHOOL FUNCTIONS)

The Student Council and the Parent Teacher Group (PTG) sponsor school dances. The hours will be from 6:00 —
8:00 P.M. and the dates will be announced. The following rules apply towards school dances as well as other
special events:
1. Students who have received 2 after school detentions, Saturday School, ISS, OSS or a bus suspension
are not permitted to attend any school dances, field trips, sporting events or other special events for the
remainder of the 9 weeks.

2. Students who have committed a level Il or IV violation at a previous special event (even in a previous
school year) are ineligible to attend that event in the future.

3. Students who have any failing grades during the 9 weeks are not permitted to attend these special
school events.

4. After entering the dance, no one is permitted to leave unless a parent/guardian comes for the student.

5 All school rules of behavior and dress code are enforced at dances. Any student sent home from a dance

for disciplinary reasons will be suspended for a minimum of one (1) day.

6. Under no circumstances will outsiders or guests be permitted to attend.

7. Rides should be at the school at 8:00 P.M. Any student still remaining after 8:15 P.M. will not be
permitted to attend the next dance.

8. Students who are absent on the day of a dance may not attend; exception would be an official doctor’s
excuse presented to the Main Office or to an administrator at the dance.
9. Students with attendance concerns may be prohibited from attending or participating in school dances.

10. Food and drinks may be purchased at the dances but must be kept inside the cafeteria.
11.  The principal, assistant principal, or head teacher has the right to withhold any student from attending the
dances at their discretion.

SOCIAL PROBATION

Extra-curricular activities are considered a privilege and not a right. Social Probation is the exclusion of students
from extra-curricular activities and programs such as school dances, field trips, sporting events and other special
events. A student can be placed on social probation for various reasons and may be in-eligible to participate in
various special events for up to an entire school year at the discretion of administration.

PHILOSOPHY OF DISCIPLINE

In order to live and work in an orderly democratic school environment, it is necessary to establish rules and
regulations, which will ensure the rights and welfare of all. When these regulations are violated, the student will be
subject to an appropriate form of discipline.

In all cases, the administration retains the right to use its discretion in evaluating cases; which may lead to OSS or

referral for expulsion. The following system has been approved by the Ambridge Area Board of Education and will
be implemented by the administration.
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DISCIPLINE INFRACTIONS AND LEVELS

LEVEL | offenses include, but are not limited to, minor offenses that disrupt the normal operation of the school.

18t offense Private student conference/warning

24 offense Teacher phone call with parent/legal guardian regarding issue(s)
3" offense Teacher issued detention

4t offense Referral to the office

Level 1 offenses that result in a referral to the office will result in detention, Saturday School or ISS based upon the
discipline issues and prior infractions.

LEVEL |l offenses are more serious than those found in Level .

Such offenses may include, but are not limited to: insubordination; disruptive profanity; disrespect to staff (without using
profanity); truancy; class cuts; serious network/Internet violations; physical altercation; leaving class or school without
permission; threatening others; minor theft; use and/or possession of an incendiary device (matches or a lighter), and
other inappropriate behavior. Level Il offenses will result in detention, Saturday School, ISS or OSS.

LEVEL Il offenses are more serious than those found in Level II.

Such offenses may include, but are not limited to: use and/or possession of tobacco and related vaping products; mild
vandalism; disrespect to staff (using profanity); possession of pornography; fighting on school bus to or from school or
at a school function, and other serious inappropriate behaviors. Level Ill misbehavior may result in OSS of up to 10
days, a building level hearing, notification to legal authorities if necessary, possible referral to alternative school and/or
expulsion.

All students who have committed a repeated Level Il offense may be excluded from attending and
participating in all school activities and functions for the remainder of the school year.

Once a student has been assigned to OSS for 5 separate offences, they are subject to administrative review. This
review may result in alternative placement and/or the assignment of OSS for each level Il or beyond for the rest of the
school year.

LEVEL IV offenses are extremely serious.

They include but are not limited to: serious threats on students; making terroristic threats or bomb threats; threats or
physical attack on a faculty, staff member’s person, property, or both - in or outside of school; drug/alcohol violations;
sexual harassment; serious vandalism; stealing of money/valuables; shoplifting on class trips; weapons violation; and
transferring of counterfeit money; student assault Level IV violations will result in up to 10 days OSS, referral to the
school board for expulsion, and referral to the police for arrest and filing of charges.

All students who have committed a Level IV violation may be excluded from attending and participating in all school
activities and functions for the remainder of the school year. Committing a Level IV violation at a special function (i.e.
school dances, etc.) may result in being unable to attend any future special functions (even in subsequent school
years).

For all serious violations:

The administration has the authority to refer students to the magistrate for the use or possession of tobacco products,
fighting, disorderly conduct, theft, vandalism, truancy, trespassing, harassment, and other serious misbehaviors.

Once a student has been suspended 5 times, they are subject to administrative review. This review may result in
alternative placement.

PHYSICAL AND VERBAL ALTERCATIONS

A physical altercation is a level Il offense that is unacceptable for any reason and will not be tolerated. The physical
nature of a fight could include but is not limited to hitting, punching, slapping, poking, grabbing, pulling, tripping and
kicking. Any student who engages in such actions will receive an automatic 3 day OSS and could also be referred to
the police for filing of charges. In addition, that student will be suspended from all school-related activities for up to
10 days. A verbal altercation is an incident which involves one or several offenders who engage in verbal
communication in which abusive, profane, obscene or threatening comments are made toward one or more than one.
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Verbal altercations of a threatening, profane or disruptive nature or instigation of a fight may result in discipline up to
a 3 day OSS.

OBSCENITIES AND PROFANITIES

Obscene materials including, but not limited to illustrations (drawings, painting, photographs, etc.) and oral or written
materials (books, letters, poems, tapes, CDs, videos, etc.) which are commercially or student-produced are
prohibited. Profanity including, but not limited to, gestures, symbols, verbal, written, etc. is prohibited during school
and at all school-sponsored activities. Students must choose their words carefully and consciously. Students caught
using obscenities or profanities will be subject the following discipline:

15t offense- Warning/Private conference with student.

24 offense- Contact home to parents/guardian.

3" offense- Teacher detention

4t offense- Teacher write-up to administration (Administrative Detention, Saturday School, ISS or OSS)

FALSE REPORTING

Students who are caught false reporting an issue will have disciplinary consequences issued by administration on a
case by case basis. Disciplinary actions may result in up to 3 days OSS.

DISRUPTION OF THE LEARNING ENVIRONMENT

Student behavior that is a disruption of the learning environment can result in up to 3 days OSS and referral to the
police for arrest and filing of charges. Each of these situations will be viewed on a case by case basis.

INSUBORDINATION

Students who do not follow the direction of administration can receive a detention, Saturday School, ISS orup to 1
day of OSS for insubordination.

REFUSAL TO WORK

Teachers will implement the 4 step discipline process for students refusing to do work. Steps 1 and 2 will be
implemented together to expedite the process and help hold students accountable (private student conference and
phone call home). If the infraction continues, it will go to step 3 and then step 4.

TEACHER DETENTION

Teachers may assign detention for minor classroom infractions. Teacher detentions must be served within five school
days.

o Teachers will contact the student’s parent or guardian by telephone or email when detention is assigned.

e Failure to serve teacher detention will result in the assignment of Administrative detention(s) by the administration.
e Administrative detentions may also be assigned for other minor offenses.

e Failure to serve assigned detention(s) by the due date will result in an office referral to administration.
Consequences will be at the discretion of administration on a case by case basis.

ADMINISTRATIVE DETENTION

1. Detention may be assigned for repeat 1 level infractions, Level Il or Ill violations as a means of addressing
inappropriate behavior while keeping the student in class.

Parents and students will be notified regarding the reason, assignment and scheduled date of detention.

Sessions will be held on assigned school days for 120 minutes.

Students/parents may utilize the activity bus after school. Otherwise they must provide their own transportation.
Classes will be supervised by a certified, licensed teacher.

Students must report to the office immediately after school.

Students arriving late or leaving early will not be given credit for serving the assigned detention and will have
additional consequences based upon each scenario.

Nogosrwd
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8. Teachers will provide work for students to complete during this time but students must also bring: books, paper,
pencil, homework and/or other assignments from their teachers.

9. Students will not sleep, talk, eat or disrupt detention in any manner.

10. Any discipline problems or work related problems will result in the student being assigned another day of detention.
Certain discipline issues can result in OSS.

11.Failure to serve detention will result in other forms of consequences at the discretion of administration which could
result in discipline up to OSS.

CHEATING

Any student caught cheating on a test or assignment will receive a grade of "zero" for that test or assignment. Details
of the incident will be submitted by the teacher to the administration for possible additional disciplinary action.

CLASS CUTS

“Class cuts” include but are not limited to academic classes, elective classes, homeroom, assemblies, lunch, tutorial
support, and all other scheduled assignments and events that students are required to attend. If a student arrives more
than 10 minutes late without a pass, a class cut form will be submitted. Penalties for class cuts are as follows:

1stcut: Warning/Parent notified/Teacher detention assigned
2" cut: Administrative Detention
3 cut: Administrative referral/ Administrative discretion

4th cut: Up to 1 Day OSS, ISS, Saturday School or After School Detention
5t cut: Up to 1 Day OSS, ISS, Saturday School or After School Detention
6t cut: Up to 2 Days OSS. ISS, Saturday School or After School Detention
7th cut: Up to 3 Days OSS; administrative review

LATE TO CLASS POLICY

Students whom are late to class without a teacher pass will be marked as late by that teacher. Once a student is late
3 times they will have to serve a teacher detention. If a student does not serve a teacher detention they will be
referred to the office to serve an administrative detention. When a student is late a 4™ time, they will be issued an
administrative detention.

CLASSROOM RULES AND REGULATION

The classroom teacher is in control of his/her classroom and has a right, an expectation, and a duty to establish clear
rules and expectations for proper student conduct.

The following are NOT PERMITTED:

Wearing of hoods, blankets, lounge pants, pajamas, hats, bandanas, do-rags, or athletic headbands (anywhere
on the student) during school hours

Possession/use of cell phones, radios, I-Pods or CD players and all other electronic devices during school hours

Food or drinks of any kind outside of the cafeteria (Only water in a clear bottle or an environmentally friendly
liquid container is permitted)

e Absolutely no gum chewing is permitted in school

***Students who do not follow the classroom rules and regulations regarding the items above will be written up and
submitted to administration.***

ELECTRONIC DEVICES

The Ambridge Area School District recognizes that the appropriate use of electronic devices can provide great
potential for enhanced learning opportunities for all students. However, there are many other uses of electronic
devices which can distract from the learning process or otherwise violate the rights of students or staff, thus the use
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of electronic devices for legitimate educational purposes is permitted, only under the direction of the classroom
teacher with approval from the building administration and in accordance with Ambridge Area School District’'s Code
of Conduct.

Electronic devices shall include all devices that can take photographs, record audio or video data; store, transmit or
receive messages, data, or images; or provide a wireless, unfiltered connection to the Internet. Examples of the
electronic devices include, but shall not be limited to iPods, MP3 players, DVD players, handheld game consoles,
personal digital assistants (PDASs), cellular phones, smart phones, laptops or other student-owned computers, radios,
as well as any new technology developed with similar capabilities of data storage or transmission. The District is not
liable for the loss, damage or misuse of an electronic device brought to school by the student.

Appropriate use of electronic devices shall include any use of such devices for educational purposes, such as
educational research which is specifically authorized by a classroom teacher with approval from the AASD
Administrative Team. Any use of electronic devices that leads to disruption of the educational process or violates the
rights of individual students is a violation of the AASD’s Code of Conduct and will result in the appropriate disciplinary
consequence, loss of privileges and confiscation of the electronic device. Inappropriate use of these devices
includes, but are not limited to the following examples:

= Placing and/or receiving a call, text message, or other communication during instructional time
(classroom instruction, study halls and gymnasiums).

=  The use of electronic devices in locker rooms or rest rooms.

= Using any application on an electronic device which is not directly relevant to the instruction of the
classroom and authorized by the classroom teacher.

= Taking, storing, dissemination, transferring, viewing or sharing of obscene, pornographic, lewd,
inappropriate, unauthorized, or otherwise illegal images or photographs, whether by electronic data
transfer or other means, including but not limited to texting and emailing.

= Using any electronic device for purposes which are in direct violation of other provisions within AASD’s
Code of Conduct, such as bullying, cyber-bulling, cheating or otherwise violating academic integrity, or
harassing or intimidating students or staff members.

The District shall enforce these provisions of the AASD’s Code of Conduct regarding electronic devices on school
grounds, District-operated school busses and other conveyances, and during any District-sponsored activities,
whether or not occurring on school grounds. Such prohibited activity shall also apply to student conduct that occurs
off school property if the prohibited conduct is (a) directed at another student or students, is (b) severe, persistent, or
pervasive, and (c) interferes with a student’s education, creates a threatening environment, or substantially disrupts
orderly operations of school. Such activities are in direct violation of the code of conduct and will result in violators
being disciplined accordingly. For additional information concerning this use of electronic devices, please reference
the Ambridge Area School District Code of Conduct

15T OFFENSE: Warning to put phone/electronic device away (off desk and out of sight).

2\°P OFFENSE: Teacher will ask for the phone/electronic device (teacher will hold onto it until the
end of the period).

**If student refuses to give the teacher their phone, teacher shall write the student up and it will fall under insubordination
and improper use of electronic device. Principal will then confiscate phone for the rest of the school day. If a student
refuses to relinquish a banned item, they can be assigned a form of school discipline which can result in up to a one
(1) day of OSS for insubordination.

Repeat offender: If a student is repeatedly inappropriately using their electronic device, the Principal may confiscate
it. If the item is confiscated by the Principal, it will be kept until arrangements have been made to turn the item over to
a parent or guardian. If a student refuses to relinquish a banned item, they will be assigned a form of school discipline
which can result in up to one (1) day of OSS for insubordination.

CORRIDOR PASS POLICY

1. A student must have signed out of the classroom and possess a corridor pass.

2. Classroom teachers and/or administration may limit hall pass use per class per nine weeks. (Approved medical
conditions may be excluded if approved by the school nurse.)

3. Teacher will follow the 4 step discipline process.
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BULLYING, CYBERBULLYING, DISCRIMINATION, INTIMIDATION AND HARASSMENT

There will be no physical/verbal intimidation or racial/ethnic discrimination/harassment against any Ambridge Area
Middle School student/teacher. Sexual harassment, bullying, and hazing are not permitted. Students who violate this
policy will be disciplined by the administration and may face legal charges.

Students who are having issues with bullying or know of another student who is being bullied should follow these
specific steps:

1. Student(s) should first report it to their classroom teacher who is their “first line of defense.” This should be
done confidentially so that the teacher is made aware that there is potentially a problem between students.
The classroom teacher will take note of the situation, monitor any potential issues and will intervene if and
when they observe any inappropriate behavior. The classroom teacher will make any necessary classroom
adjustments to deal with the issue and any further issues. The classroom teacher will also reach out to other
teachers to make them aware of the issue(s).

2. If the bullying continues, the student should then file an official bully report in the main office. Bully report
forms are located by the school counselor’s office in a folder. Students should take the form with them and fill
it out in full detail, including any written statements about the issue(s). Once they have completed the form,
they should submit the form to the “bully box” located outside of the school counselor office. *Students must
submit the bully report form for any bullying situation.

3. Members of the bully prevention team check the “bully box” multiple times throughout the day to appropriately
address any issue(s).

4. Once the bully report is reviewed by the bully prevention member, they will begin an investigation into the
issue(s). Students/witnesses will be called to the office during their lunch or other nonacademic period. These
students will be questioned, written statements will be taken and if the students involved agree, a peer
mediation will be conducted (this is based upon student consent and a case-by-case basis). *The bully
prevention member will document the issue(s) on a separate staff bully form to make sure that the information
is accurate. Once all of the information has been accumulated on the appropriate forms, the member will
email the information to central office and copy the bully prevention team along with middle school
administration.

5. Discipline: Any student who has been found or admitted to bullying will first have the opportunity to make
amends of the situation to help students understand the right way of dealing with conflict issues (this is
dependent upon each situation). If the issue occurs again, the student will receive a form of discipline up to
an ISS. If the issue occurs again, the student will receive up to 3 days OSS with the potential for harassment
charges being filed. Each bullying situation will be handled on a case-by-case basis and is taken very serious
by the middle school and school district.

GAMBLING

Any form of gambling is prohibited. Money or materials will be confiscated. Appropriate discipline will be assigned.

INAPPROPRIATE ITEMS

Beepers, pagers, electronic games, I-Pods, radios, skateboards, in-line skates or scooters, dice, cards, laser pointers,
headphones/earbuds/air pods, or other items that the administration feel are inappropriate in the educational
environment, are not permitted to be in the building during the school day. The faculty or administration will confiscate
these items.

PUBLIC DISPLAYS OF AFFECTION

Open and overt displays of affection are in poor taste and students should refrain from such action. If the behavior
persists, students will be referred to the administration for discipline action and parents may be notified

THREATS

Threats of any kind, (physical, verbal, written, via telephone, computer, and/or social media) made to any student,
district employee, faculty, or administrator will be dealt with on a case-by-case basis. Discipline to the violator may
include, but is not limited to, up to a 10-day OSS, possible referral to the school board for expulsion, and the possibility
of arrest.
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TOBACCO/VAPING POLICY

Smoking and use of tobacco products will not be permitted in any indoor or outdoor areas, stadium or field areas, and
other school district property. Smoking and all other uses of tobacco by students and faculty (school personnel) will not
be permitted at any school-sponsored event or field trip taking place on or off school property. This policy shall apply
to all employees, students, visitors, guests, and/or users of school district facilities.

For purposes of this policy, tobacco use shall be defined as the actual use of any tobacco product including lighted or
unlighted cigars, cigarettes or pipes; any other lighted or unlighted smoking product or material, oils and products
containing nicotine intended for consumption and/or other substances for use in vaping devices, including electronic
smoking devices; and smokeless tobacco in any form. Smoking electronic cigarettes and vaping devices regardless
of whether or not they contain tobacco derivatives is also prohibited.

The administration will confiscate all tobacco products and matches, lighters and any other incendiary devices that
students possess during school hours. Use and/or possession of tobacco products will result in Level Il
suspension/referral to the district magistrate under the law recently established by the Pennsylvania legislation.

VANDALISM

Digital surveillance cameras are installed in the Middle School. They are monitored by both the local Police and middle
school administration. Students who willfully or carelessly damage school property will be assessed the cost of repair.
Section 628 of School Law also provides for a citation issued by the local Police Department and a Level Il suspension
issued by the administration. School records will be withheld until all debts resulting from damage or destruction are
paid.

WEAPONS POLICY

No person shall possess, handle or transmit any knife, cutting instrument or tool, brass/metal knuckles, spiked
bracelets, spiked belts or accessories, cane, machete, firearm, shotgun, rifle, B.B. or pellet gun, bullets, look-alike gun,
chemical agent or other agent used as a toxin, explosive devices including smoke or stink bombs, incendiary devices
(such as matches or a lighter), electrical devices and/or other tools, instrument or any other implement capable of
inflicting bodily injury in any school building, on any school premises, or on any school bus, or off the school grounds
at any school activity, event or function. Any person discovered to have any weapon or other item in violation of this
policy in his/her possession (including locker or car) or threatens to use a weapon on another person shall not be
permitted to remain in any school building, or on any school bus, or at any school activity, event or function. When any
person violates this policy, the police department of the appropriate jurisdiction shall be notified.

The school district shall expel for a period of not less than one (1) calendar year any student who violates this weapons
policy. Thisis mandated under Pennsylvania Act 26 of 1995. Such expulsion shall be given in conformance with formal
due process proceedings required by law. The Superintendent may recommend discipline short of expulsion on a
case-by-case basis.

DRUG AND ALCOHOL POLICY

A. Everyone is concerned about drug and alcohol abuse and its effects on the well-being of our children. The
Ambridge Area School District has adopted an extensive drug and alcohol policy, which outlines specific rules
and regulations to provide a safe, drug-free environment for learning. Students will be responsible for the policy’s
contents and will be asked to sign off as to its understanding. Failure to comply with this policy will lead to a variety
of serious consequences with the school and with the legal authorities as outlined in the policy.

B. Any student who comes forward and reports to a teacher or member of the administration his/her misuse or abuse
shall not be subject to punishment unless said student subsequently and separately violates the terms of the
Ambridge Area School District’'s Drug and Alcohol Policy.

C. The Ambridge Area School District recognizes that the misuse of drugs and or alcohol is a serious problem with
legal, physical, and social implications for the whole school/community. The following regulations and guidelines
represent a coordinated effort to openly and effectively respond to the health needs of the students in our district.

D. Alcohol and/or other drug-related offenses shall include the unlawful manufacture, the possession of, use, or
evidence of having used or consumed alcoholic beverages, drugs, mood-altering substances, steroids, or any
health-endangering compounds or substances which may or may not be controlled by Pennsylvania law.

E. Forthe purpose of this policy, controlled substances refer to both illegal drugs and unauthorized use of prescription
drugs. The unauthorized presence of illegal drugs or controlled substances in the body is also prohibited. This
list may not be all-inclusive.

17



F.  Selling is: the transfer (i.e., for sale or free), distribution, or attempt to distribute alcoholic beverages, drugs,
substances, or health-endangering compounds, which may or may not be controlled by Pennsylvania
law, regardless of whether the substance transferred, sold, distributed, or attempted to be transferred,

sold or distributed, is actually the substance represented.

The privileged confidentiality between students and Student Assistance Program (S.A.P.) members, guidance
counselors, school nurses, school psychologists, home and school visitors and other school employees shall be
respected. No confidential communications made to any such employee shall be required to be revealed without
consent of the student or his/her parent, unless it involves the health, safety, and welfare of the student or is in the
best interest of the student.

SCHOOL GUIDELINES

As an integral part of the Ambridge Area School District Alcohol and Other Drugs Prevention Program, these
guidelines represent one component in a district-wide effort to respond effectively to any health-endangering
substances, which may include, drugs, mood-altering substances, and/or alcohol-related situations that may occur
at school-sponsored activities. These guidelines are intended to provide a consistent disciplinary means to
respond to any health-endangering substances, which may include drugs, mood-altering substances, and/or
alcohol-related events.

The Ambridge Area School District will take all steps necessary to provide a safe and healthy environment for
students with due consideration for their legal rights and responsibilities.

The procedures for health endangering compounds, alcohol, other drug possessions, and/or use by students of
the Ambridge Area School District are provided on the following pages of the booklet.

The Board reserves the right to use any extraordinary measures deemed necessary to control substance abuse,
even if the circumstances are not specifically in any rule or regulation enumerated herein.

STUDENT ASSISTANCE PROGRAM (S.A.P.)

The Ambridge Area Student Assistance Program is a component of the Ambridge Area School District's
educational program.

The S.A.P. Teams are multi-disciplinary teams composed of school personnel (administration, school nurse,
counselors, and teachers) trained to understand and work with students, and parents/guardians of students, who
are at risk regarding issues of adolescent chemical use, abuse, and dependency.

Mental health issues such as suicide ideation, attempts, threats, and depression are also addressed through this
program. S.A.P.’s primary role is the identification, intervention, and referral to a licensed drug and alcohol agency
or mental health facility. S.A.P. works in cooperation with the family, school professionals, and community
agencies.

If as a parent/guardian or community member you have a concern about a young person, you are encouraged to
contact the S.A.P. Team, child’s teacher, counselor, or building principal.

Recognizing that parental involvement is a critical component of the Student Assistance Program [S.A.P.]
process, the administration, in conjunction with the Student Assistance Program teams, will work to develop
procedures that will be utilized to facilitate communication and support for students and parent(s)/guardian(s).
All information is highly confidential and staff will manage this information appropriately per state and federal
guidelines.

After-Care and Student Care-Support can also be provided to recovering students through the use of small

group and individual counseling sessions. Returning students shall also receive supportive counseling from
appropriate community agencies working in conjunction with the S.A.P. team.

PROCEDURE FOR THE RE-ENTRY GUIDELINES

A re-entry interview will occur prior to the student returning to the classroom. At this time, if it has not already been

done, a release must be signed to allow the school and those involved with aftercare to communicate with the agency.

If the student is referred to treatment by the school, the release can be signed immediately at the agency. If the
parent(s)/guardian(s) put the student in treatment, the parent(s)/guardian(s) and student need to sign the release.
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A signed release allows the following people to be apprised of the student’s recovery progress:

e S.A.P. Team Member(s) e Teachers (as necessary)
e Administration o Aftercare Facilitator
e Counselor(s) e Parent(s)/guardian(s)

Explain the goals of the aftercare program to the parent(s) /guardian(s) and student. Discuss the S.A.P. program. ldentify the
members of the S.A.P. Team and the groups offered in the school setting.
A re-entry contract is written and signed. The contract will include, but is not limited to the following:

e Directives to follow the recommendations from the drug and alcohol agency - The Drug and Alcohol Policy stipulates the
student’s compliance with the agency’s recommendations

A copy of the Sober Living Plan, if issued by the agency or therapist
Directives regarding attendance at the school’s aftercare program
Any specific recommendations for this student

Consequences of actions contrary to the contract

Must submit to random testing for up to a calendar year

Discussion of academic performance: grades, classes and work.

SITUATIONAL CATEGORIES

1. A studentis suspected of possible drug or alcohol use. There is no violation or physical evidence.

The student is informed of available help and encouraged to seek assistance

Staff member is to contact SAP Team, guidance, nurse, and principals for assistance
Parent(s)/guardian(s) notified

No authorities contacted

Referral to SAP Team

No disciplinary action

2. A student contacts a staff member in regard to the drug or alcohol use by another student.

e The student who contacts a staff member is encouraged to have the student with the problem personally seek
assistance

¢ Limited to the staff member, although the counselor, S.A.P Team, nurse or principals may be contacted for assistance

e Possible naotification of parent(s)/guardian(s), if appropriate

¢ No authorities contacted

e Possible referral to the S.A.P. Team

¢ No disciplinary action

3. Astudent volunteers information about a personal drug or alcohol use and asks for help.

e The student is informed of services available and encouraged to seek assistance
o Staff member should request intervention of S.A.P. Team

¢ Inform parent(s)/guardian(s) of discussion with student

¢ No authorities contacted

e Referralto S.A.P. Team

¢ No disciplinary action

4. Astudent has a drug or alcohol-related medical emergency.

e The nurse will be summoned immediately, if available. Student will be transported to the nearest medical facility by
ambulance

e Administration is responsible to investigate the incident. This may include a search of student, student’s locker, and/or other

possessions (may include student’s vehicle if on school property)

Parent(s)/guardian(s) immediately notified

Authorities are notified

If there is evidence of further violation, see appropriate situational category for further action

Referral to S.A.P. Team
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5. A student possesses drug-related paraphernalia with no evidence of use.

Paraphernalia is confiscated by administration.

Staff will write an anecdotal report of the incident

At the discretion of the administration, the student, student’s locker and/or other possessions will be searched
(may include student’s vehicle, if on school property).

Confiscation of pertinent items

Parent(s)/guardian(s)immediately notified

Authorities are notified

Immediate 5 to 10 day 0SS. Referral to S.A.P. Team

6. FIRST OFFENSE — A student possesses, uses, or is under the influence of drugs or alcohol.

Administration is summoned. Staff member writes an anecdotal report of the incident. Superintendent or designee is
contacted

Administration is responsible to investigate incident. This may include a search of student, student’s locker, and/or other
possessions (may include student’s vehicle if on school property), confiscation of substance and collection of pertinent
items/data

Parent(s)/guardian(s) immediately notified. Conference is scheduled as soon as possible

Authorities (local police) are notified

Immediate ten (10) days of OSS is assigned

Referral to S.A.P. Team

Informal hearing

Referral for formal hearing for expulsion from school and extra-curricular activities for a minimum of forty-five (45) school
days.

Referral through S.A.P. Team and completion of assessment by a licensed drug and alcohol facility, to be paid for by the
parent or guardian. The student must comply with the recommendations of the facility's assessment

7. SECOND OFFENSE — A student is caught in possession of, use of, or under the influence of drugs or alcohol.

Administration is summoned. A staff member writes anecdotal report of the incident. Superintendent or designee is
contacted

Administration is responsible to investigate incident. This may include a search of student, student’s locker, and/or other
possessions (may include student’s vehicle if on school property), confiscation of substance and collection of
pertinent items/data

Parent(s)/guardian(s) are requested to come to the principal’s office as soon as possible

Authorities (local police) are notified

Immediate ten (10) days of OSS is assigned

Referral to S.A.P. Team

Informal hearing

Referral for formal hearing for expulsion from school and extra-curricular activities for a minimum of ninety (90) school
days

Referral through S.A.P. Team and completion of assessment by a licensed drug and alcohol facility, to be paid for by the
parent/ guardian. Student must comply with the recommendations of the facility's assessment

8. A student possesses, uses, and/or is under the influence of drugs or alcohol at a school-related activity on or off school
property.

Administration is summoned. A staff member writes anecdotal report of the incident. Superintendent or designee is
contacted

Administration is responsible to investigate incident. This may include a search of student, student’s locker, and/or other
possessions (may include student’s vehicle if on school property), confiscation of substance and collection of pertinent
items/data

Parent(s)/guardian(s) immediately notified. Conference is scheduled as soon as possible

Authorities (local police) are notified

The student may be sent home immediately at parental expense, escorted by the legal authorities, or detained until a
parent/guardian can accompany the student

Further discipline using the appropriate situational category will be administered following administrative investigation

9. Astudentis transferring a drug, alcohol, or any health-endangering substance.

Administration is summoned. A staff member writes anecdotal report of the incident. Superintendent or designee is
contacted

20



e Administration is responsible to investigate incident. This may include a search of student, student’s locker, and/or other
possessions (may include student’s vehicle if on school property), confiscation of substance and collection of pertinent
items/data

Parent(s)/guardian(s) immediately notified. Conference is scheduled as soon as possible

Authorities (local police) are notified

Immediate ten (10) days of OSS is assigned

Referral to S.A.P. Team

Informal hearing

Referral for hearing for permanent expulsion

DEFINITION OF TERMS:

DRUG: Any chemical, organic or inorganic, substance classified by the Pennsylvania Act of 1972. Drug shall include but not
be limited to:

Alcohol, any alcoholic beverage, or beverage containing alcohol malt or fermented beverages or combination thereof

Any mood-altering substances

Any hallucinogenic substance

Marijuana, all forms (seeds, resins, oils)

Cocaine of any derivative

Stimulants (amphetamines)

Depressants (barbiturates)

“Look alike drugs” containing caffeine, ephedrine or similar substances packaged or intended to look like a controlled substance
Inhalants, airplane glue, ether, kerosene or compounds thereof.

Substances intended for use in vaping devices

TRANSFERRING:
Delivering, selling, passing, sharing, or giving for free, any alcohol, drug, mood-altering substance or health-endangering
substance defined in this policy from one person to another or to aid therein.

POSSESSION:

Possessing or holding without any attempt to distribute any alcohol, drug, mood-altering substance or health-endangering
substance determined to be illegal or defined in this policy.

DRUG PARAPHERNALIA:

Paraphernalia includes any utensil or item that in the School’s judgment can be associated with the use of drugs, alcohol, mood-
altering substances, and/or health-endangering substances.

SCHOOL BOARD HEARING:

This is a formal process. The student has the right to be represented by a lawyer or other counsel. A record of the hearing is
taken by a stenographer or will be tape-recorded.

EXPULSION:

The exclusion from school by the Ambridge Area School Board for a period exceeding ten (10) days, which may result in
expulsion from school.

PREVENTION NETWORK

The prevention network will be at the middle school to perform various programs and responsibilities. The Prevention Network
is able to meet with any student to help support them with various needs.

AT RISK POLICY (S.A.P)

We believe that students who are at-risk (facing depression/suicide) should receive help as quickly and professionally as
possible. Confidentiality must be waived in any life-threatening situation. All attempts will be made to coordinate the efforts of
the S.A.P. Team, staff members, family members and community services to prevent harm to a student who is considered at-
risk to help develop within the student a feeling of self-worth and resilience.

However, to provide a safe environment for all students, if a student attempts suicide or exhibits suicidal ideation, he/she must

receive an evaluation (at the parent’s expense) from a licensed mental health facility. In order to return to school, documentation
must be provided that includes the recommendation from the facility and that the student is safe to return to school.
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COMPULSORY ATTENDANCE AND TRUANCY ELIMINATION PROGRAM

1. When a student is absent from school, it is the duty of the parent(s) or guardian(s) to promptly submit a written excuse
for the student’s absence. Whenever possible, parents should call the Main Office to report that their child will not be
in school that day.

2. A legal/excused absence may occur due to iliness, death in the family, medical treatment or the like. In order for an
absence to be legal/excused, official documentation must be presented to the Main Office within three (3) days of the
student’s return to school.

3. A parent can only excuse ten (10) student absences during the school year. Absences beyond the tenth day require
documentation from a doctor. As with all documentation, a parent note must be received by the Main Office within
three (3) days of the student’s return to school from an absence.

4. For students to receive credit for a course, they must meet both academic and attendance requirements established
and approved by the Ambridge Area Board of Education. Student attendance and patrticipation in a class is crucial to
the learning process.

5. Once a student has accumulated eight (8) or more unexcused absences in a class per nine-weeks, the teacher
may not accept any work or provide any make-up work for subsequent unexcused absences. This applies to tests,
quizzes, projects, presentations, etc.

6. In order for a student to be eligible for the above mentioned make-up work, they must provide the attendance office
with  official documentation that excuses their absence on the day of the missed work.

TRUANCY PROCEDURE

1. Notice will be sent home for students of compulsory age for unexcused/illegal absences on a weekly basis. (Keep in mind
that any absence that isn’t documented within three days after returning to school is considered unexcused/illegal.)

2. Upon reaching 8 unexcused absences, the student and parent will be required to attend a Truancy Intervention meeting at
the school with representatives from the Beaver County CYS TIP program, a truancy elimination plan (TEP) will be created
at this meeting.

3. For any and all subsequent unexcused/illegal absences, students will be referred to the District Magistrate to pay
fine(s)/fee(s) that increase for each subsequent referral.

ATTENDANCE RESPONSIBILITIES

1. Students are responsible for monitoring their rate of attendance and keeping track of their number of absences from
each course.

2. Students must carefully review the reasons for excused absences listed in this policy.

3. Students are responsible for bringing all documentation for excused absences to the Main Office. State law
mandates that all absences will be considered unexcused unless proper documentation is provided within 3 days.

4. Students must arrive to each class promptly. Any unexcused tardy to class after 10 minutes is equivalent to 1
period-unexcused absence.

5. Students (including those 18 years and older) are NOT permitted to sign themselves out of school without parental or
administrative permission that must be registered with the attendance secretary.

ATTENDANCE POLICY AND PROCEDURES

The purpose of this policy and its associated guidelines are intended to promote regular school attendance and to facilitate the
academic, social, emotional, and physical development of students.

COMPULSORY SCHOOL ATTENDANCE LAW:

The compulsory school attendance law of the Commonwealth of Pennsylvania (24 PS 13-1327) requires every child of
compulsory school age to be in school attendance, unless absent for an approved reason, and charges the parents/guardian of
the child with the responsibility for the child’s school attendance. The Every Child Succeeds Act of 2015 federal law indicates a
94% attendance rate as the benchmark for academic success. The attendance rate at the elementary and the
attendance/graduation rate at the secondary level are used to determine Annual Yearly Progress. In order to be in compliance
with the Every Child Succeeds Act of 2015, any student missing 10 or more unexcused days (independently or
combined) will be subject to a citation. As aresult of a magistrate’s ruling, fines could be levied and/or driver’s license
suspended. Attendance is compulsory from the federal level down to the state level with local districts being held accountable
by enforcing attendance policies.

» When students arrive in the morning, they are to go straight to their lockers, and then to their homeroom/advisory class for
attendance and morning announcements. Students who are eating breakfast at school will obtain their grab and go breakfast

from the cafeteria prior to going to their lockers.

» The tardy bell rings at 7:25 A.M. Any student not present in homeroom/advisory at that time is either tardy or absent.
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Late sign-in will be conducted at the front security/scan desk as students enter the building. Students who arrive to school

late must sign in. Failure to do so could result in disciplinary action.

Students who arrive late, but before 11:00 A.M. will be considered tardy. Students arriving between 11:00 A.M. and 12:00

P.M. will be marked half-day absent. Students arriving past 12:00 P.M. will be considered absent for the full day. (Times

apply to a regular, full day and will be adjusted for modified days.)

No student is to leave the building at any time without authorization from building administration. Violators will be

suspended.

The Main Office will attempt to call student’s parents if the absence is questionable or call the doctor’s office to verify medical

excuses if necessary. Whenever possible, parents or a legal guardian (not students) should call in the morning when a

student will be absent.

Every effort should be made to schedule medical or dental appointments during non-school hours. If appointments
must be made during school hours, the student must present a signed parental note (with phone number of where

parents can be reached) prior to being excused.

All classes that are missed due to an unexcused tardy or early release are considered unexcused until documentation is

given to the secretary. These unexcused class absences definitely count toward the maximum number of absences as

applied to our attendance policy.

Students are responsible for all class work missed due to an appointment.

Any student arriving late or leaving early, who does not sign in or out, respectively, will be appropriately disciplined which

could include suspension. In addition, the day in question will be marked as an unexcused absence and be treated as such in
attendance monitoring. The student is responsible for following school regulations related to signing in late and it will be the
student that is held responsible for any related consequences.

>

If a student is not present during the school day, they are prohibited from participating in any after school activities.

REASONS FOR ABSENCE OR TARDINESS

Ambridge Area Middle School believes that attendance and timeliness are valuable contributors to academic and future
success for our students. Students are held to the standard to be in class on-time every day unless they have a legal excuse
or extenuating circumstance.

Students are able to accrue 10 excused tardiness and 10 early releases for the entire school year.

An excused tardy is defined as a lateness to school that is accompanied by a written excuse, or email that explains the legal
reason that the student is late.

Students are only permitted to leave early (denoted as early release) with parent permission.

For any number of tardiness or early excuses above 10, a medical excuse will need to be provided or a parent will need to
meet with the attendance staff and administration to discuss a special circumstance that warrants the time missed from
academics.

Legal reasons for absence include illness, a death in the family, medical treatment or the like. If a student is to be dismissed
early from school, a note should be brought to the Main Office the morning of the appointment. All documented excuses, in
order to be excused or legal, must be submitted to the Attendance Office within three (3) days of any absence.

ABSENCES:

“Absence” is the failure of a student to attend school on those days, half days, and minutes school is in session.

Excused absences/tardy:

Approved school events

College Visitation/Junior-Senior Excusal for Interviews (Maximum of 3 days total)
Court Appearance

Death in the Immediate Family

Delay or Absence of School Bus (MUST notify school)

Dental and Medical Appointments (with written documentation from doctor.)
Educational Tour/Trip

Family Vacation (Maximum of 5 days with advanced principal approval)
Homebound Instruction (as determined by medical examination and principal approval)
lliness/Health Care

Impassable Roads

Quarantine
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e Religious holidays and Religious instruction

Unacceptable reasons for absence or being tardy

. Non-approved sporting events

. Babysitting

. Gainful employment

. Hunting

Hair appointment

Having a vehicle fixed or inspected
Missing the school bus

Shopping

Non-related school activities
Non-approved trips

Leaving school without permission
Truancy

Days identified as skip days
Others as determined by the administration

*This list is not all-inclusive and does not preclude the classification of other absences as illegal or unexcused.

TARDY POLICY PENALTIES
Unexcused absences/tardy reporting:

The following will be assigned for any unexcused tardy (student lateness that is not accompanied by an excuse):

0-3 Written warning of lateness

4-6 Administrative detention

7-9 Two administrative detentions

10-12 Saturday school detention, loss of social privileges (including, but not limited to a student’s inability to participate in:
school dances such as homecoming, mistletoe, or prom, clubs and club meetings and trips, field trips, use of a parking pass,
approved work permit, Keystone rewards, athletic activities, sports, and other privileges as determined by administration)
13+ Each subsequent offense will result in an assigned Saturday school detention, potential on-going social probation,
and other consequences as determined by administrative review

*This policy applies to all students who are tardy without a medical or legal excuse. If a school bus arrives late, all riders must
sign-in, but will be excused for being late. All students who arrive late to school must report immediately to the front security
desk to sign in. Failure to do so can result in disciplinary action.

**Failure to serve detentions or consequences assigned for tardiness may result in additionally assigned consequences
including but not limited to in-school suspension and out-of-school suspension.

In addition to the above mentioned consequences, every accrued 360 minutes of absence due to tardiness or early release

will be counted as one day of truancy, which can be combined with attendance to result in consequences at the magisterial
level.

MAKE-UP WORK

Students or parents may request make-up work when a student will be absent for 3 or more school days. Requests should be
made through the Main Office. A reasonable time to complete work will be given to the student. A failing grade on each
assignment will result for work not completed to the teacher's specification within that reasonable time period.

Students who are legally absent, who have been excused from class shall be given the opportunity to make up any and all tests.

Students who cut class or who are illegally absent are permitted to make up assignments but may not receive credit.

Tardiness:

A student who is tardy to school after the late bell must report directly to the security desk where a tardy slip will be issued to be
given to the student’s teacher for admittance to class. Tardy minutes to school accumulate. There are 360 minutes in a school
day, and when a student accumulates 360 minutes tardy to school, it will count as one (1) unexcused absence.
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Tardiness vs. Half-Day Absence

Middle School
Tardy 7:25 AM - 11:00 AM
Half-Day 11:00 AM - 12:00 PM

Early Release from School

Any student who leaves school during the day must have parental permission. A medical excuse is required from the
doctor (within 3 days) in order for the absence to be excused. As noted previously early release time in minutes will
accrue and can impact student attendance rates and permission to participate in school sanctioned sports and
activities.

If a student is being dismissed early from school, a note from the parent/guardian is required to be sent with the student. The
student is required to bring the note to the office before or during homeroom. EOR THE SAFETY OF ALL STUDENTS, IF A
STUDENT HAS A PICK-UP BY ANYONE OTHER THAN THE PARENT/GUARDIAN, IT MUST BE STATED IN THE NOTE.
The parent/guardian must report to the security desk, provide photo 1.D. and sign the student out. When a student comes to
school late or back from an appointment, the parent/guardian does not have to come into the school with the student.

ACT 29 (TRUANCY)

Pennsylvania legislation, Act 29, has raised to $750 the fine for truancy placed on parents and requires them to pay court costs
or be sentenced to complete a parenting education program. Both the truant child and parents must appear at a hearing by the
district justice. If the parents show that they took reasonable steps to ensure the attendance of the child, they will not be
convicted of a summary offense. If the parents are not convicted and the child continues to be truant, the child can be fined up
to $750 or be assigned to an adjudication alternative program. The law also grants school attendance officers and home and
school visitors arrest powers.

Act 29 also removes from truant juveniles their driving privileges for 90 days for a first offense and six months for a second, while

juveniles who are unlicensed are prohibited from applying for a learner’s permit for 90 days (first offense) or six months (second
offense) after their 16™ birthday.

COMPULSORY ATTENDANCE AND TRUANCY ELIMINATION PROGRAM

1. Parent/guardian should direct their children to report to school even when it appears that the child may be late for school.
The parent/quardian is urged to call the school office whenever their child will be absent from school. A written
parental excuse must be received by the school office upon return to school.

2. For students to receive credit for a course, they must meet both academic and attendance requirements established and
approved by the Ambridge Area Board of Education. Student attendance and patrticipation in a class is crucial to the
learning process.

3. A parent can only excuse ten (10) student absences during the school year. Absences beyond the tenth day require
documentation, a parent note must be received by the attendance office within three (3) days of the student’s return to
school from an absence. A letter will be sent home at the 10™ day of parental excuses, in which a medical excuse will be
required for additional absences.

4. Awritten notice will be sent home for students following the 3™, 7", and 10" unexcused/illegal absences for the school year.
(Keep in mind that any absence that isn’t documented within three days after returning to school is considered
unexcused/illegal).

5. Truancy intervention meetings will be scheduled to discuss a truancy elimination plan with students and family.

6. Upon receiving the third notice (10 school days), the student will also be referred to the District Magistrate. Additional
citations will be issued following continued absences.

7. To support and prevent patterns of absenteeism, the following may occur:
¢ Referral to the AASD Social Worker

Referral to Truancy

Referral to S.A.P./Child Study

Referral to CYS

Referral to Magistrate

Referral to Beaver County Behavioral Health

Referral to outside agencies and resources

Referral to Juvenile Services Truancy and Abatement Program
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MCKINNEY-VENTO HOMELESS ASSISTANCE ACT

Life is uncertain, but your child’s education doesn’t have to be. Even if you lack a permanent residence, your child can receive
help to stay in their home school district. Pennsylvania’s Education for Children and Youth Experiencing Homelessness Program
ensures every child deserves school stability.

The McKinney-Vento Homeless Assistance Act can help provide school stability for your child if you do not have a permanent
home and are:
e  Staying with friends or family because you lost housing
Living in a shelter, including transitional programs
Staying in motels because you cannot get your own home
Living on the streets, in a car, van, tent or other nonpermanent structure

INFORMATION FOR SCHOOL-AGE YOUTH

You may qualify for certain rights and protections under the federal McKinney-Vento Act. If you live in any of the following
situations:

e Ashelter

¢ A motel or campground due to the lack of an alternative adequate accommodation.

e A car, park, abandoned building, bus to train station

e Doubled up with other people due to loss of housing or economic hardship

As an eligible student you have the right to:

e Receive a free, appropriate public education.

e Enrollin school immediately, even if lacking documents normally required for enrollment.

e Enrollin the local school or continue attending your school of origin (the school you attended when permanently housed
or the school in which you were last enrolled), if that is your preference and is feasible.

If the school district believes that the school selected is not in your best interest, the district must provide you with a written
explanation of its position and inform you of your right to appeal its decision.

e Receive transportation to and from the school of origin, if you request this.

¢ Receive educational services comparable to those provided to other students, according to your needs as a student.

If you believe you may be eligible, contact one of the individuals below to find out what services and supports may be
available:

Ambridge Area School District: Jo Ann Hoover, Principal 724-266-2833 ext. 7202
Local Contact: Visit: http://homeless.center-school.org/homelessdirectory
Storm Camara State Coordinator (717) 772-2066

ENROLLMENT

New students enrolling at Ambridge Area Middle School must report to the High School Attendance Office and complete an
enrollment form. If the student is not living with his/her parents, an affidavit of residency will be required.

Under Pennsylvania’s Act 26, prior to admission to the school district, the parent, guardian, or other person having control or
charge of a student shall, upon registration for admission, provide a sworn statement or affirmation stating whether the pupil was
previously suspended or expelled from any public or private school of the Commonwealth or any other state for an act or offense
involving weapons, alcohol or drugs or for the willful infliction of injury to another person or for any act of violence committed on
school property. Such registration shall be maintained as part of the student’s disciplinary record. Parents and guardians shall
be advised that any willful false statement made under this section shall be a misdemeanor of the third degree.

When a student transfers to this school district, a certified copy of the student’s disciplinary record shall be requested and

obtained from the school entity from which the student is transferring. This record shall be maintained as part of the student’s
permanent disciplinary record and shall be available for inspection as required by law.
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ACT 30 (LEGAL NOTIFICATION)

Act 30, passed by the Pennsylvania legislature, requires the court judicial system, through the juvenile probation department, to
provide to school administrators information concerning the adjudication of an enrolled child. Such reports include a description
of delinquent acts committed by the student, disposition of the case, probation or treatment reports, prior delinquent history, the
established supervision plan and any other information deemed necessary. The building principal is required to share the
information with the child’s teacher or teachers or the principal of another school to which the child may transfer.

BUS RULES & REGULATIONS

OBJECTIVE: The objective of the AASD is to provide every student who uses school provided vehicles with safe transportation
to and from school.

PARENTS: In order to achieve this objective we need the support of parents. We are asking that parents review the following
school bus rules with your children and let them know the critical importance of following directions and not distracting the bus
driver.

BUS RULES:
Students shall:

1. Enter the bus, take a seat and remain seated until it is time to exit the bus

2. Keep their hands and feet to themselves and under no circumstances have body parts such as hands or head
outside of a bus window

3. Not throw or toss items in or outside of the bus

4. Not eat or drink on the bus

5. Speak in a low tone of voice, no screaming or inappropriate language is allowed and will result in disciplinary action
when reported

6. Only ride on assigned busses and in some cases sit in assigned seats as designated by the school principal

7. Follow all school rules and regulations as outlined in the Student Code of Conduct found in the student handbook

8. Listen to and follow the directions of adults in the bus such as the bus driver, bus aide or building staff member

9. Video cameras are on buses as an added safety feature.

Caution to students & parents:
Student bus transportation to and from school is a privilege and not a right. Failure of students to follow the school rules and
regulations may result in:

e Loss of student bus transportation to and from school on a temporary or permanent basis
e In or out of school suspension
e *Expulsion from the Ambridge Area School District

*An incident of student disruption such as fighting which causes the driver to stop or pull the bus off the road and call for law
enforcement, the bus company, or school officials and/or emergency services will be treated as conduct that may lead to
expulsion from the Ambridge Area School District. PARENTS = Again we ask for your support in making student bus
transportation in the AASD a safe and pleasant experience for all students

Bus Discipline (based upon each individual issue):

1stissue=warning or up to a 1 day bus suspension

2" issue= 1-3 day bus suspension

3 issue= 3-5 day bus suspension

4th issue= potentially losing bus privileges (parents would be responsible for finding transportation to and from school)

***All bus discipline is based upon individual circumstances and could result in less or more discipline based upon
student disciplinary actions as determined by administration on a case by case basis.

BUS PASSES

Students must bring in a note to the office to obtain a bus pass to ride a different bus, for any reason. If they are going to the
High School for any kind of practice, tryouts, conditioning etc., or riding a bus with a friend, they must have a written note. For
students needing to ride a bus to the High School, the office will decide which bus they will be on. The office will need to split
students up among several buses that go to the High School to ensure proper bus capacity.
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Notes should be brought to the office in the morning and bus passes will be ready to pick up during lunch periods. Bus passes
will not be issued after 71 period.

**The Middle School will not accept phone requests for bus passes. Only notes or emails can be accepted, no exceptions.

CAFETERIA REGULATIONS

Students are not permitted to leave the building for lunch

Food and drinks are not to be taken out of the cafeteria

No yelling, profanity or horseplay

Students are not permitted to cut into the serving lines

Trash is to be deposited in the proper receptacles

Trays are to be returned to the proper collection area

Each student is responsible for the cleanliness of the area where he/she ate

Inappropriate behavior such as the throwing of objects and food fights may result in detention or suspension and charges
may be filed with the police department.

After eating, students must remain in the cafeteria area

Students are not permitted to gather at the exit doors

Students are not permitted to loiter in the hallways or lobby area

A lunch monitor will dismiss students

Lunch is considered a class - therefore, arriving late or leaving without permission will be cause for disciplinary
action

¢ No students are permitted in the cafeteria at any time other than their scheduled lunch. Violators will be disciplined at the
discretion of the building administration

**Administration and/or staff covering lunch duty reserve the right to assign seats for any students not following
expectations/rules during their lunch period. This can be for a few days or for the remainder of the school year.

The Food Service Department of the Ambridge Area Middle School serves a variety of nutritious choices for both breakfast and
lunch. Menus are published on a monthly basis. Breakfast and lunch are served for all enrolled Middle School students at no
cost under the Community Eligibility Provision.

The Ambridge Area School District Food Service Department is operated in accordance with the U.S. Department of Agriculture’s
policy, which prohibits discrimination on the basis of race, color, national origin, sex, age, disability, or religion. To file a complaint
of discrimination write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW,
Washington, DC 20250-9410 or call 202-720-5964 (voice and TDD). USDA is an equal opportunity provider and employer.

NO FOOD OR DRINKS OUTSIDE THE CAFETERIA

No students are permitted in the cafeteria at any time other than their scheduled lunch. Violators will be disciplined at the
discretion of the building administration.

Consequences for having food or drink(s) outside of the cafeteria (only water in a clear, plastic bottle,
secured/contained to prevent spills, and subject to administrative approval is permitted):

1. Discipline is at the discretion of building administration.

COLLECTION OF FINANCIAL OBLIGATIONS

The Middle School believes that the school should help students learn to respect property and develop feelings of pride in
community institutions. The school issues books needed for particular courses of study, a locker for books, extra articles of
clothing (sports), a locker for physical education clothing, etc.

Itis the student’s duty to take care of all these loaned items. Any destruction, accidental or intentional, must be paid for. Students
will pay for items that are damaged at the Middle School Office. The secretary will give the student a receipt. Failure to pay

debts yearly can result in removal from participating in all school activities including dances, field trips and a student may not be
able to receive a work permit.

FIELD TRIPS
Students who are going on any field trip must follow the following guidelines:

1. Students on social, academic probation or OSS are not permitted to attend.
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2. Students must obtain the proper permission slips which must be signed by their parent / guardian and all of their
teachers.

3. Students are not permitted to be failing any classes and are subject to administration approval and review based upon

specific field trips.

4. Students must follow all rules of the student handbook during the trip.

FIRE, TORNADO & EVACUATION DRILLS

Fire drills occur once per month. If, during a class, students hear the fire alarm bell, they are to wait for the teacher’s instructions
regarding the fire exit door and the direction, and then proceed to the nearest exit and leave the building quickly and quietly.
Fire exit signs are found above the doors or on the bulletin boards in each room. Students should remain with their class at all
times. When the bells sound again, proceed back inside to class quietly and quickly.

In the event of an evacuation drill students may be removed from the school and taken to the field house, stadium, area churches
or other facilities for their protection. Students are required to cooperate in this manner while attendance and student dismissal
takes place.

NURSES OFFICE

Passes to the health suite must be obtained from the student’s subject teacher.

Students are not permitted to report to the nurse’s office between classes unless there is an absolute emergency.
Any medication to be administered during the school day should be taken to the nurse’s office upon arriving to school.
Students are not to call home to be excused because of an iliness. The nurse and the administration are the only
individuals authorized to send sick students home.

OBJECTIONABLE MATERIAL APPEALS

In the event that objectionable material (i.e. animal dissection, literature with sexual innuendo, etc.) is presented in class, a non-
objectionable option must be offered upon student request.

MEDICATION POLICY

Ideally, all medication should be given at home. It is also recognized that at the present times many students are able to
attend regular school because of the effectiveness of medication in the treatment of chronic disabilities and illnesses.
However, any student who is required to take medication during the regular school day must comply with school regulations.
These regulations include the following:

I. PRESCRIBED MEDICATIONS

A. Individually prescribed medications will be administered by school nurses under the following conditions:

1. Upon written request from the physician to the school nurse that medication be administered to the student. Included in the
request must be the name of the student, name of the medication, dosage and frequency, and the reason for
administering.

2. Parental or guardian written request that medication be administered as prescribed in the physician’s statement.

3. All medication must be in protective containers that are properly labeled by the physician or pharmacy.

1. NON-PRESCRIPTIVE MEDICATIONS

A. Non-prescriptive drugs and medication may be administered by school nurses, principal or principal designee, only after the
following conditions are met:

1. Receipt of written request or authorization from the parent or guardian.

2. Included in the request must be the name of the student, name of the medication, dosage and frequency along with the
reason for which it is to be administered.

3. All medication must be in a protective container that is properly labeled.
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Ill. ALL MEDICATION
A. For any medication to be dispensed with the district the following must be met:

Any medication to be administered during the school day MUST be taken to the nurse’s office (or main office) as soon as
the student arrives at school. Students are NOT permitted to carry pills or any other medication during school
hours, with the exception of inhalers for asthma and epi-pens, which may be carried by the student with written
permission from the parent/guardian.

B. The nurse does NOT dispense any medications, including cough drops, unless the parent has sent in the medication
following the above medication policy.

STUDENT SEARCHES

With reasonable suspicion or in the case of an emergency, the administration reserves the right to search a student and
his/her belongings, which may include but are not limited to a backpack, locker, clothing, a purse and any other belongings.

Non-compliance with a reasonable/proper search may result in suspension or referral to the Board of Education for expulsion
depending on the scope of the investigation.

AMBRIDGE AREA SCHOOL DISTRICT
POLICY 249
BULLYING/CYBERBULLYING POLICY

The Board is committed to providing a safe, positive learning environment for district students. The Board recognizes that bullying
creates an atmosphere of fear and intimidation, detracts from the safe environment necessary for student learning, and my lead to more
serious violence. Therefore, the Board prohibits bullying be district students.
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed at another student or students, which
occurs in a school setting and/or outside a school setting, that is severe, persistent or pervasive and has the effect of doing any of the
following:

1. Substantial interference with a student’s education.

2. Creation of a threatening environment.

3. Substantial disruption of the orderly operation of the school.
Bullying, as defined in this policy, includes cyberbullying.

School setting means in the school, on school grounds, in school vehicles, at a designated bus stop or at any activity sponsored,
supervised or sanctioned by the school.

The Board encourages students who have been bullied to promptly report such incidents to the building principal or designee.

The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall be taken when allegations are
verified. Confidentiality of all parties shall be maintained, consistent with the district’s legal and investigative obligations. No reprisals or
retaliation shall occur as a result of good faith reports of bullying.

Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying.

The Superintendent or designee shall develop administrative regulations to implement this policy.

The Superintendent or designee shall ensure that this policy and administrative regulations are reviewed annually with students.

The Superintendent or designee, in cooperation with other appropriate administrators, shall review this policy every three (3) years and
recommend necessary revisions to the Board.

District administration shall annually provide the following information with the Safe School Report:
1. Board’s Bullying Policy
2. Report of bullying incidents.
3. Information on the development and implementation of any bullying prevention, intervention or
education programs.

The Code of Student Conduct, which shall contain this policy, shall be disseminated annually to students.
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This Policy shall be accessible in every classroom. The policy shall be posted in a prominent location within each school building and
on the district website, if available.

Education
The District may develop and implement bullying prevention and intervention programs. Such programs shall provide district staff and
students with appropriate training for effectively responding to, intervening in and reporting incidents of bullying.

Consequences for Violations
A student who violates this policy shall be subject to appropriate disciplinary action consistent with the Code of Student Conduct,
which may include:

Counseling within the school

Parental conference

Loss of school privileges

Transfer to another school building, classroom or school bus
Exclusion from school-sponsored activities

Detention

Suspension

Expulsion

Counseling/Therapy outside of school

Referral to law enforcement officials
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Apetingt.

Ambridge Area School District
Central Administration Office @ 901 Duss Ave.e Ambridge, PA 15003 e T:724-266-2833 e F: 724-266-3981

Barry King Cathy Hopkins
Federal Programs Coordinator Federal Programs Secretary
724-266-2833, Ext. 2269 724-266-2833, Ext. 1273

August 19, 2020
Dear Parent or Guardian:

Your child attends Ambridge Area Middle School which receives Federal Title 1 funds to assist students in meeting
academic standards set forth by the Pennsylvania Department of Education. The following information is mandated
under The Elementary and Secondary Assistance and The Every Student Succeeds Act. The Elementary and
Secondary Assistance Act regulations allow parents/guardians to ask for the following information about employee
qualifications dealing with your child’s teachers. This information includes:
¢ Whether the Pennsylvania Department of Education has licensed the teacher for the subject(s) or grade
level(s) he/she teaches.

o Whether the teacher received an emergency or conditional certificate in which state certification
requirements were waived.

o What the teacher’s undergraduate degree major was, whether the teacher has any advanced degrees and
also the concentration of those degrees.

¢ Whether the child is serviced by a paraprofessional and the paraprofessional’s qualifications.
The Every Student Succeeds Act which reauthorized The Elementary and Secondary Assistance Act includes the
authorization of additional Right-to-Know requests including:
o Information on policies regarding student participation in State Standardized Assessments and procedures
for opting out.
¢ Information on required State Standardized Assessments that include:
o Subject matter tested
o The purpose of the test
o The source of the requirement
o Amount of time it takes for a student to complete a test
o Time and format of disseminating results
If you have any questions about your child’s assigned teacher and/or paraprofessional, please contact me at 724-

266-2833 ext. 2269 or email at bking@ambridge.k12.pa.us.
Sincerely,

o

Mr. Barry J. King
Federal Programs Coordinator
BK/ch
Serving the communities of Ambridge, Baden, Economy, Harmony Township and South Heights
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AMBRIDGE AREA SCHOOL DISTRICT ‘ AREA q
Responsible Use Policy

The Ambridge Area School District recognizes technology is an essential instructional tool to help all students develop
into critical thinkers who use data, innovation, and creativity in order to become skilled problem solvers and learners in
the 21% century. With this educational opportunity comes responsibility. All users of AASD devices and networks are
expected to abide by this agreement. This Responsible Use Policy shall be enforced in conjunction with School Board
Policy 815: Responsible Computer, Telecommunications, and Information Technology Use and other relevant Board
Policies, the Student Handbook and other official District directives.

ACCEPTABLE COMPUTER AND NETWORK USAGE

All use of the Internet and computer technology must be in support of the educational program within the Ambridge
Area School District. The following activities are specifically prohibited and if performed will subject the user to loss of
access, disciplinary action, and/or legal actions:

e The Internet and computer technology will not be used for illegal activity, for profit purposes, non-school related
activities, lobbying, advertising, to transmit offensive materials, hate mail, discriminating remarks, to obtain
obscene or pornographic material, or material harmful to minors.

e Users shall not intentionally seek information, obtain copies of, or modify files, other data, or passwords
belonging to other users, or misrepresent other users on the network.

e Use of school technology or Internet for fraudulent or illegal copying, communication, taking or modification of
material in violation of the law is prohibited and will be referred to appropriate authorities.

e Loading or use of unauthorized games, programs, files or other electronic media is prohibited.

o Theillegal use of copyrighted material is prohibited.

e The network shall not be used to disrupt the work of others.

e Hardware or software shall not be destroyed, modified, relocated, or abused in any way.

o Disabling or bypassing the Internet blocking/filtering software without authorization.

NETWORK ETIQUETTE AND PRIVACY

Students at AASD will abide by the generally accepted rules of network etiquette. Communication with others should
always be course-related. Students should notify the teacher of anything inappropriate or that makes them feel
uncomfortable. Bullying will not be tolerated and the privacy of others should be respected at all times. These rules
may include, but are not limited to:

o All users will be respectful in their postings and edits. No inappropriate language, personal insults, profanity,
spam, racist, sexist or discriminatory remarks, or threatening comments will be tolerated.

e No student may edit or delete the work of another student without teacher permission.

e No student will reveal their home address or personal phone number, (or the addresses or phone numbers of
other students), or any other personal information/images in any email correspondence, in other electronic
communication or in any files that are shared with anyone outside of the school community.

e All students will receive a username and password to be used only by the student. If any user suspects that a
password has been compromised, he/she must notify the technology department immediately.

e All use of these Internet resources must be in accordance with the school’s Acceptable Use Policy, including
entries made from computers outside of school.

STUDENT PERSONAL DEVICES

e Ambridge Area School District assumes no responsibility for configuration, installation of software, or support of
personal devices.

e Ambridge Area School District assumes no responsibility for lost, damaged or stolen devices. Students use their
personal devices at their own risk.
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Ambridge Area School District assumes no responsibility for content viewed or accessed by students who
“tether” their personal device and use their personal cellular data network or District internet access
inappropriately.

DISTRICT ISSUED STUDENT DEVICES

District iPads will be provided to students for grades Kindergarten through five. District laptops will be provided
to students in grades six through twelve. This District device is designed to be the student’s personal learning
device. As is the case with all technology used at or owned by Ambridge Area, students are governed under the
rules and regulations covered in Ambridge Area's Board Approved Responsible Use Policy #815, other Board
policies, the Student Handbook and other official District directives.

Parents and/or Guardians and Students are required to sign a Student Device Agreement prior to receiving their
district issued device. Device terms are outlined in the Device User Agreement document.

Inappropriate use of a District issued laptop or iPad could result in disciplinary action. In addition to the
Responsible Use policy, the following guidelines also apply:

o Students may configure additional personal email accounts on the device, but email content resides
on the device and will be subject to these rules and regulations.

o Mobile device management software and profiles may not be removed from the device.

o "lJailbreaking" the device results in the loss of the Apple warranty and is a violation of the terms of
use. Using a jail-broken device on the Ambridge Area network is prohibited.

o ltis expected that students will have their laptop or iPad available each day for class, and that it is
charged at home daily.

o Laptops and iPads are to be returned as received, except normal wear and tear as determined by
the District, when a student withdraws from the District or when requested by any school District
official.

o Administration reserves the right to access and review student computer/iPad use, the District
devices and/or internet and technology use at any time. Students have no privacy interest in District
provided technology devices or their use of District technology.

o The Ambridge Area School District Responsible Computer, Telecommunications, and Information
Technology Use School Board Policy #815 applies to all students and staff using laptop computers
and iPads, regardless of location.

o The assignment and use of a laptop computer is considered to be a privilege. Inappropriate use or
neglect of a laptop, iPad, charger, the Internet and/or any installed software could result in the loss
of laptop or iPad privileges. Loss of privileges will not change classroom expectations and/or
assignment completion.

o District issued device repair and replacement costs are covered under the Student Device User
Agreement.

o All equipment must be returned or made available to AASD upon the student’s separation from
AASD, either by graduation, withdrawal, or at the request of AASD Administration.

o All equipment must be returned in good working condition (i.e. no cracked screens, broken glass,
missing charger or charger cable). If the iPad is damaged, the student and his/her parent or guardian
will be charged the repair fee.

o Lost devices are the responsibility of the student. If an iPad is lost, the student and his/her parent or
guardian will be charged the replacement cost.

o Replacement cost for stolen iPads or laptops will be dealt with on a case by case basis. No stolen
iPad or laptop will be replaced without a copy of a police report.

o Find my iPad must be enabled on all student iPads. If a student disables Find my iPad and the iPad is
lost or stolen, the replacement cost for the parents will be the full cost of a new iPad.

o Any other directive communicated by the District to students and their parents/guardians must be
followed.
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DATA BACKUP

Students are responsible for maintaining a backup of all data on the laptop or iPad, either by using your District Office
365 account or another means such as a flash drive. Ambridge Area School District is not responsible for data loss in the
event of a device failure or malfunction.

OFFICE 365 STUDENT ACCOUNT INFORMATION

Ambridge Area School District has purchased Office 365 for all students in Grades K-12 to allow for collaboration using
our custom implementation of Office 365. These accounts are for school district curriculum and instruction. The rules
governing proper electronic communications by students are included in our Responsible Use Policy in conjunction with
School Board Policy #815 and may be amended from time to time. The primary purpose of Office 365 is for students to
have access to Office applications from any device with a connection to the internet. The Office 365 suite is cloud-
based and accessible from anywhere. Students will use Office 365 to communicate with staff, send and receive emails,
access school assignments, collaborate with fellow students on school activities and store files in OneDrive. Students
may attend school virtually and engage in synchronous learning opportunities with educators and classmates using
Teams. Collectively, these are referred to as the “Office 365 Apps.”

Students have access to the current desktop Microsoft Office suite on a maximum of five personal computers and five
mobile devices. Students have access to 1TB of cloud storage that will allow access to files both at home and at school.
Account usernames and passwords will be provided to parents upon request so parents may monitor the account. Use
of the school’s Office 365 program is a privilege, and may be revoked at any time for misuse. Official student email
addresses will be assigned. This account is considered the student’s official AASD email address until such time as the
student is no longer enrolled at AASD. This is the same username and password that the students use to log in to the
network at school followed by @ambridgearea.org. For example, 26jasmith68@ambridgearea.org. All students should
already know their usernames and passwords. If they do not, they should contact their homeroom teacher or the
technology department.

Administration reserves the right to access and review student content in Office 365 at any time and to update or to
change its technology offerings. AASD complies with all state and federal privacy laws. As with any educational
endeavor, we feel that a strong partnership with families is essential to a successful experience.

SUPERVISION AND MONITORING

AASD administrators and their authorized employees monitor all information technology resources to ensure that
student utilization is secure and conforms to this policy. Administrators reserve the right to examine, use, and disclose
any data found on the school’s information networks or on District devices in order to further the health, safety,
discipline, and/or security of any student or other person, or to protect property. They may also use this information in
disciplinary actions and will furnish evidence of crime to school officials and law enforcement. Teachers will make every
reasonable effort to monitor conduct in order to maintain a positive learning community. All users will respect each
other’s time and efforts by supporting the same positive approach.

For the protection of students, filtering of content, monitoring of the network, and protection of information will be
conducted in accordance with Act 197 (Pennsylvania House Bill 2262), The Children’s Internet Protection Act. Despite
every effort for supervision and filtering, all users and their parents/guardians are advised that access to the Internet
may include the potential for access to inappropriate materials for school-aged students. Every user must take
responsibility for his or her use of the network and avoid these sites.

CONSEQUENCES FOR VIOLATIONS

Failure to comply with district Acceptable Use Policies may result in disciplinary action by faculty and/or administration
including the loss of use of the school’s information technology resources and possible referral to law enforcement
agencies.
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RESPONSIBLE USE POLICY SIGN-OFF SHEET

This Responsible Use Policy shall be enforced in conjunction with School Board Policy 815: Responsible Computer,
Telecommunications, and Information Technology Use and the Student Device User Agreement. This agreement will be in

effect for the current school year only and must be re-signed every year.

“I have reviewed and explained the Responsible Use Policy with my child.”

Student Name (please print):

Parent Name (please print):

Student Signature:

Parent/Guardian Signature:

Date:

Date:

4

“My child has my permission to access the Internet.

Student Name (please print):

Parent Name (please print):

Student Signature:

Parent/Guardian Signature:

Date:

Date:

“As parent/guardian, | grant my child permission to use school computers on an independent basis as outlined in the
Responsible Use Policy. | agree to assume responsibility for damages (hardware/software) resulting from deliberate or

willful acts by my child.”

Student Name (please print):

Parent Name (please print):

Student Signature:

Parent/Guardian Signature:

Date:

Date:

“As parent/guardian, | grant my child permission to use the district assigned Office 365 Apps and email account.”

Student Name (please print):

Parent Name (please print):

Student Signature:

Parent/Guardian Signature:

Date:

Date:

AASD reserves the right to publish student photographs and/or work to the District website. AASD may display and
share electronically via the internet and/or in other displays, photographs and/or video footage of my child taken in
conjunction with school activities. If you DO NOT want your child to be published, you must submit a request in
writing to your building principal.
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COVID-19 Addendum

The Ambridge Area School district will abide by COVID-19 guidelines issued by state and federal agencies. Those
guidelines may supersede the policies and procedures as outlined in this handbook.
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