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OFFICE EXPECTATIONS 

 

PRODUCTIVE 
▪ Enter with pass or permission only 

▪ Wait your turn 

 RESPECTFUL 
▪ Use appropriate language, tone, and volume 

INTEGRITY 
▪ Be considerate to office staff 

DETERMINATION 
▪ Be efficient with your time 

EXCELLENCE 
▪ Say please and thank you 

▪ Set a good example 

 
 


